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Depot Performance: How to Configure Staff/Drivers

How to Configure Staff/Drivers

Driver records can be configured manually in DPS through Configuration > Global > System > Staff/Drivers

If a new driver hasn’t been configured but has ETM data imported into DPS, the driver record will be automatically created

To create a new driver, click New as shown below
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Click Save when finished

Print to PDF

https://epmorris.flex.vivantio.com/item/Article/294

Enter the driver's name,
their home location, staff
type as well as any other

Fddress 1 >
relevant details

Address J

Address 3

Courty Ensure that the staff

Posicode {:‘:cmunt is active to use
in DPS

Home: tel

Mobale ted

Email

If the staff member has a
DPS user account, use
the drop-down menu to
link their account

Coniract Noles

The Ord. Auth. Level is used

Date Of Birth for Engineering and the level

T _ of access a staff member has
ser Account 5
/ to authorise orders
Ord. Auth. Level Lesenl 1
Buth POs [
T Soniecs e Use the ‘Export To

OPM'’ button to export a
staff member to the
OPM module

17



